
Dear Parents/Guardians, 
 
 In the past, Morgantown Elementary School has had a “cash 
only” policy for receiving money for various activities.  Since the 
school is not a business, it was very difficult for us to deal with 
covering the expense of having returned checks.  However, we 
realize that the cash-only policy does create a hardship on families, 
particularly when more than one child needs to bring money to 
school, or when very young children are responsible for cash.  
Therefore, in an effort to address both these concerns and the 
returned check problems, we have instituted a check policy for the 
school.  The Morgantown Elementary School-Based Decision Making 
Council has approved the following conditions for accepting checks: 
 

• Only checks made out to Morgantown Elementary School 
will be accepted.  (For PTO activities, checks should be 
made out to MES PTO). No payroll checks or two-party 
checks will be accepted.  For book orders, checks must 
be made out to the school, not the book company, so that 
we may run the funds through the school account and 
issue one school check to the book company.     

• No post-dated checks will be accepted. 
• All checks must contain the bank accout number, name, 

current address, and telephone number of the person 
submitting the check.  No counter checks accepted. 

• There will be a $25 fee assessed by the school for any 
check that the bank returns for any reason.  In addition, 
any cold check given to the school will immediately be 
turned over to the Butler County Attorney for collection 
and/or prosecution.  Be aware that a check given to the 
county attorney’s office may be subject to additional fees 
or penalties.    

 
We hope this policy will make things easier for families, and we thank 
you for your understanding and patience.  Should you have any 
questions about the new policy, please contact me at school. 
 

        Sincerely, 
 

        Greg Woodcock 
        Principal 


